*This is to serve as an example only. Feel free to add more or less information on the child and biological parents depending on your custodial agency's guidelines. All information provided and connections contacted must be approved by the custodial agency.
Dear (name),
I am reaching out on behalf of (social services municipality). We have identified you as a potential relative or connection of (child’s first name), child of (mother’s first name) and (father’s first name), who is (child’ age). (Child’s first name) is now in the custody of (social services municipality). Children are removed from their homes, typically, due to either abuse or neglect. Sadly, this is the case for (child’s first name).
[[if sent letter]] I’ve sent a letter to (address here) but haven’t received any response.
It is my role in the agency to reach out to the relatives and connections of our children in foster care. We recognize that relatives and connections often play an essential role in the lives of these children and can make an enormous impact on their lives. Children are most likely to thrive when connected or placed in homes with relatives and connections because, often, relationships have already been forged and can exemplify stability. Children in foster care who are able to stay connected to their extended families and cultures are subject to less trauma than those who are not connected to their families. I am reaching out to see if you’re interested in exploring ways to impact (child’s first name).
There are many ways that relatives can impact the lives of children in foster care, some serve as a permanent or temporary home placement, some offer to help connect (social services municipality) with other potential relatives and connections, and some simply keep in touch with the child. Some examples of ways to keep in touch with the child are, visiting with them, telephone contact, writing letters, attending school events, or providing family history. I’d be happy to explore which option may be the best fit for you and your family. If you are interested in welcoming this child into your home, please note, that you may be eligible for financial assistance for health insurance, housing, food, and clothing.
I’d be happy to help answer any questions you may have. Please let me know if you’re able to help at your earliest convenience.
Sincerely,
(Name)
(other ways to contact)

